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TO THE TEACHER 



This book is a sequel to the text "Power Sewing". The first 
book was designed to teach students the skills that they would 
need as power-sewing operators. This book presents the non-tech- 

*■ 

nical information that the students will need to have as employees. 

It is a truism that skill alone is not necessarily enough, 
either to get or to hold a job. Many youngsters apply unsuccess- 
fully for a job, either because they don't know how to dress for 
an interview or how to behave once they are there. Similarly, 
workers often lose jobs, not for lack of skill, but because they 
lack good work habits. 

Since these things are often only too true, I feel there is 
some need for a text like this, a text which will aquaint students 
with the non-technical knowledge they will need to get and hold a 
job. 

Like the text "Power Sewing", this book uses drawings and 
cartoons liberally; and by the end of the book, the students should 
identify with Sue Wood, the main character. 



Yvonne M. Hillinger 
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UNIT I 



The Factory 



Lesson I 



OBJECTIVE - to learn what a factory is. 



Words to learn for this lesson: 



factory 

made 

operator 

product 



(fak'te ri) 
(mad) 

(op' ar a'ta r) 
(prod' akt) 




This is a FACTORY. 



A factory is a place where things are made. 
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NOT ALL SEWING JOBS ARE IN FACTORIES. 




Here you work on things other 
people have made. 



^ — ir—o 



This is an OPERATOR. 

She works in a factory. 

She sews on a power machine. 



NOT ALL JOBS IN THE FACTORY ARE SEWING JOBS. 
Later we shall learn about the different jobs. 
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FACTORIES MAKE MANY DIFFERENT PRODUCTS. 



clothing 


(klo'THing) 


lingerie 


(lanzh-re) 


underwear 


(un'dAr war) 


linens 


(lln'ens) 


handbags 


(hand'bagz) 


luggage 


(lug’lj) 


shoe 


(shS) 


hats 


(hats) 


drapery 


(dra^pAr 1) 


slipcovers 


(slip* kuv'erz) 


toy 


(tol) 


parachutes 


(par 'a shbts) 
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ASSIGNMENT 



Give the name of each of these products; 
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UNIT I 



Lesson 2 



The Timeclock 



OBJECTIVE - to learn about timeclocks. 



Words to learn for this lesson; 



boss 


(b8s) 


punch (punch) 


timecard 


(tlm-kard) 


slot 


(slot) 


show 


(sho) 


place 


(plas) 


timeclock 

rack 


(tim-klok) 

(rak) 





This is your BOSS. 

He gives you a job. 
He wants to know how 
much time you work. 




WEEK ENDING 

NO. 

NAME 

REGULAR HRS. AMOUNT 

OVERTIME HRS. 

DOUBLE HRS. 



TOTAL 





M 


T 


W 


T 


F 


s 


s 






















Daily 

Total 
















1 







This is a TIMECARD. 

It shows how much time 
you have worked. 
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1 







1 



rr 




You put the timecard in the 
slot and press down. 

This will mark the time you 
came in. 




You place your 
rack that says 



card in the 



IN . 



1 N 



IN means that you are 




working . 



Out 



OUT means that you are not working. 



YOU MUST DO THAT EVERY TIME YOU COME OR GO. 
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By the end of the week 
your card shows all 
the hours you have 
worked . 



NEVER FORGET TO PUNCH YOUR CARD. YOUR BOSS ONLY PAYS IF YOUR 
CARD IS PUNCHED. 



4 
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ASSIGNMENT 



When you come to work you take the card from the rack 



OUT 



YES 



NO 



It does not matter if you forget to punch in. 



YES NO 



When you go out you 



take the card from the rack 



OUT . 



YES NO 



Why does the boss want you to punch your timecard? 
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UNIT I 



Lesson 3 The Timecard 



OBJECTIVE - to learn about the 


timecard . 


Words to learn for this 


lesson: 


number 


(num'bfer) 


top 


(top) 


date 


(dat) 


time 


(tfm) 


money 


(mun'i) 


name 


(nam) 


factory 


(fac'ta ri) 



You have learned about the timeclock. 



NOW WE SHALL LEARN ABOUT THE TIMECARD. 



This is a TIMECARD# 



NO. 



WEEK ENDING 



NAVE 

REGULAR HRS. 
OVERTIME HRS. 
DOUBLE HRS. 



AMOUNT 



TOTAL 



M 



W 



Daily 

Total 
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# 348 



When you start to work the boss gives you a number 




This NUMBER is on the 
top of the card. 

Your NAME is on the card. 

The DATE OF THE WEEK is 
on the card. 

The TIME YOU WORK is on 
the card. 

The MONEY YOU EARNED is 
on the card. 

The NAME OF THE FACTORY 
is on the card. 
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You are paid for the time that is 
marked on the card. 

DO NOT FORGET TO PUNCH YOUR CARD. 




If you are late, the next 15 minutes 
are taken out of your -pay. 



ASSIGNMENT 



Name 5 things that are on the timecard. 



1 . 



2 . 



3. 



4. 



5. 
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UNIT I 



Lesson 4 



The Workweek 




OBJECTIVE - to learn abor.t the workweek. 



Words to learn for this lesson: 



less 


(les) 


overtime 


(6'vk tlm) 


more 


(mor) 


hour 


(our) 


half 


(haf) 


lunch 


(lunch) 


coffee 


(kof'e) 


break 


(brak) 



YOUR WORKWEEK IS 40 HOURS. 

If you work less than 40 hours, you get i aid for the hours you 
worked . 

If you work more than 40 hours, you make OVERTIME PAY. 




For overtime you get paid TIME AND A HALF. 
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Getting paid time and a half means you get your pay for the 



hours you work plus one—half of your pay for those hours. 

If you work on Sunday you get two times your pay for the hours 
on Sunday. 



If you work longer than 8 hours in a day, you make overtime 
pay. 




Most factories start work at 8:00 a.m. 




Most factories stop work at 



4:30 p.m. 




This gives you 
i hour for lunch. 



18 




Some factories have a coffee break. 




ASSIGNMENT 

1) How long is your workweek? 

2) How many hours do you work a day? 

3) What is overtime? 

4) How much do you get for overtime pay? 

5) How much do you get for working on Sunday? 

6) Do all factories have a coffee break? 



- 19 - 




UNIT I 



Lesson 5 



The Workroom 



OBJECTIVE - to learn about the workroom. 



Words to learn for this lesson; 



workroom 

rules 

choose 

fore lady 

repai rs 

mechanic 

judge 



(w§rk V6m) 
(rtilz) 
(chDz) 
(fSr'Ia (ii) 
(re parz') 
(me kan'ik) 
(juj) 




This is a WORKROOM. 
You work with other 
people and must 
obey the rules. 
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The forelady will show you to your machine. 
She will tell you about your work. 



If you have any questions, ask the forelady, not the other 



workers . 



Do not make your own repairs . Call the 
forelady. 




- 21 - 





YES 

KEEP YOUR MACHINE CLEAN. 
You will be judged by your 




place in the workroom. 
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ASSIGNMENT 



Do you repair your own machine? 

Can you work on any machine you choose? 

If you have a question, do you ask other girls? 

Someone will clean your machine; you do not have 
to bother? 



YES NO 
YES NO 
YES NO 

YES NO 
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Lesson 6 



The Production Line 



UNIT I 



OBJECTIVE - to learn about the 


production line. 


Words to learn for this 


5 lesson; 


production 


(pro duk' Shan) 


garment 


(^ar'mant) 


operation 


(op *er a shan) 


floor girl 


(fl6r gferl) 


permission 


(p6r mi'shan) 


special 


(spesh'al) 



SOME FACTORIES WORK ON A PRODUCTION LINE. 




You do not make the whole garment. 




24 



You only work on one seam or 




operation. 




Every operator gives her finished work to the next operator. 



ERIC 
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Some factories have machines that take the work from one 
machine to the next. 

Some factories have floor girls to do this job. 




DO NOT TALK. 

If you work slower than the other 
operators, you hold up the line. 
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DO NOT LEAVE YOUR MACHINE. 



! 



If you must leave your machine, ask the 
forelady for permission. 



Somebody must take your place in the 
production line. 




There are special operators who know all the machines. 
They work when an operator is not there. 









I 
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ASSIGNMENT 



1) 


Can you leave the machine any time you want? 


YES 


NO 


2) 


Does it matter if you work slowly? 


YES 


NO 


3) 


Do you make the whole garment? 


YES 


NO 


A) 


Can anybody work on all the machines? 


YES 


NO 


5) 


Do you work on more than one operation? 


YES 


NO 
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UNIT I 



Lesson 7 



Piecework 



OBJECTIVE - to learn about piecework. 



Words to learn for this lesson: 



piecework 


(pes'w6rk) 


bundle 


(bun'di) 


ticket 


(tik'it) 


drawer 


(dr«r) 


stitch 


(stich) 


pinned 


(pind) 


tear 


(tJr) 



If you work on a production line, you are paid by the hour. 

If you work on piecework, you are not paid by the hour. You are paid 
by how many pieces of work you finish. 
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OmCI CONTIOL 



25042 

MOOiL 



UNITS 



This is a 
PIECEWORK TICKET. 



iOT 


UN. 


LOT 


AS'SlMILY 


25042 

MODIL 


UN. 


25042 

iOT 


UN. 


25042 

iOT 


UN. 


25042 

1 tOT 


UN. 


25042 

1 iOT 


UN. 


25042 

1 LOT 


UN. 


25042 

1 LOT 


UN. 


25042 

1 LOT 


L'N. 


25042 

1 LOT 


UN. 


25042 

1 LOT 


UN. 


25042 

1 LOT 


UN. 


25042 

1 LOT 


UN. 


1 25042 

1 LOT 


UN. 



25042 

91 - 






e'^ 






2504' 






LOT 

25042 

MODIL 


VlNISI 

UN. 


1 

1 LOT 

! 25042 

• MODIL 


SAMCtl 

UN. 


25042 

LOT 


UM 


! 25042 

[ LOT 


UN. 


25042 

LOT 


UN. 


: 25042 

LOT 


UN. 


25042 

LOT 


UN. 


• 25042 

' LOT 


UN. 


25042 

LOT 


UN. 


1 25042 

LOT 


UN. 


25042 

LOT 


UN. 


1 25042 

t 


UN. 


LOT 

25042 

MODIL 


POCKETS 

UN. 


"l LOT 

; 25042 

I MODIL 


FRONTS 

UN. 


25042 

LOT 


UK 


25042 

1 LOT 


UN. 


1 




25042 


UN. 


1 25042 

1 LOT 


UN. 


LOT 


1 A _ A 




25042 




'• 25042 

1 LOT 


UN. 


LOT 


UN. 


. 1 ■ AT 


COLLMS 

UN. 


25042 

LOT 


UN. 


1 25042 

1 MODEL 


LOT 

25042 


PACINO 


! 25042 

> LOT 


UN. 


MODIL 


UN. 


! OCA JO 




25042 




1 2DU4J 

* LOT 


UN. 


LOT 


UN. 






25042 




1 LOT 


UN. 


IOT 


UN. 


! 25042 




.^5042 




* LOT 


UN. 


UT 


UN. 


1 


SLEEKS 




UN. 


1 25042 

1 MODEL 


UN. 


\r- — — — « 

v42 


CUFFS 


! 25042 

I 


UN. 




UN. 


; 25042 




12 




t ^ 


UN. 




UN. 


; 25042 








1 LOT 


UN. 




UN. 


1 25042 








. LOT 


UN. 




UN. 


! 25042 








1 LOT 


UN. 




Y ■ UN. 


125042 






TOWS 

UN. 


1 LOT 


UN. 




! 25042 

1 LOT 


UN. 


tf'tSr 


UN. 


! 25042 

1 LOT 


UN. 


1 25042 

1 LOT 


UN. 


125042 

* WT 


UN. 



Every bundle has a piecework ticket. 

The piecework ticket is stitched or pinned to the first garment. 
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Your operation 



has a number on the card. 



When you are finished with one bundle, you tear off your number 
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You keep the tickets until the end of 
the day. 

Count your tickets and give them to the 
forelady. 



DO NOT LOSE YOUR TICKETS! 

You only get paid for the tickets you 
give to your forelady. 



Everyday, write down the number of 
bundles you have made. 



S«a,€ 


U} V C(k 


On(;^al^ 






It 






Twu«'% (k ol«^ 




T**»ela.v^ 

• 


3,<l n 
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1 




Your machine drawer is a good place 



to keep your tickets. 

They will not be lost in bundles 
of work there. 




! f 



I 

ASSIGNMENT 

1) Are you paid by the hour on piecework? YES NO 

2) What is a bundle? 

3) Does every bundle have a ticket? YES NO 

4) What do you do with the ticket? 

5) Where is a good place to keep the ticket? 

6) When do you give the tickets to the forelady? 
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Lesson 8 



UNIT I 



The Paycheck 



OBJECTIVE “ to learn about the paycheck. 



Words to learn for tjiis lesson: 



pay 


(pa) 


check 


(chek) 


part 


(p^rt) 


earnings 


(6r'ningz) 


deduction 


(de duk'shen) 


income tax 


(in'kum taks) 


health 


(helth) 


i nsu ranee 


(in shUr'ens) 



Your paycheck has 2 parts. 







NS ZH 


T#UI 




104 a5 






Tlf#U4 












f ICA 


HliKkafri 

\lkC. Ill* 1 


Uk* w 








1 










— T — 




1 











The top part tells you about your earnings. 

THE OTHER PART IS A CHECK. 

You tear it off of the top part. 







' LUPIIU* JJPiJJHIJJMiiJillJPI 






mmmm 



When you look at your fir^'t pay:;hc-;ck, 

you will be surprised. 

You do not get your who I: pav. 





Money is taken out of 
your pay. 

This money is called a 
DEDUCTION . 

You will find several 
deductions on your 



Lt'L’ as t.'* 




SOCIAL SECURITY is .* 



deduction. 



It is called F.I.C.A. 
on the top part ol 
your check. 

You pay part or tlu- 
social security J-r:- 
Your boss pay.s r u"L v ' 



the social secui.it v 






ii 





O 

ERIC 



tax 




1 



The money for social security is held for you by the government. 
When you are 65 years old, you will get some money every month. 



Every worker must have a social 
security card with his number 
on it. 



To get a social security card, you must fill in an application 
form like this; 



— wcoiiili 




‘^NUMBER ^ 



!l! 1 



000-00-000 

HAS BEEN ESTMUSHEO FOR 

SUE WOOD 



S'GVATURE 









r03 SnsiAl SECURITY AND TAX PURP0SES-*:0T TOR ICENTiriC-MiOH 







APPLICATION FOR SOCIAL SECURITY NUMBER 
(Or Replacement of Lost Card) 

Informo* on Furnishod On Thtj Form Is CONFIDENTIAL 

Sm kutrwcttont «n tack. Wnt In Slnck «r Pork Stun Ink or Ucn TyMwrIf r. 



DO NOT WRITE iN THE ABOVE SPACE 



Print FULL NAAAE 

YOU WILL USE IN WORK 

OR BUSINESS 



(First Nomt) 



(Middft Nomo or Initiof — if nonn, draw fino — ) 



(lost Nomt) 



Print FULL 
I NAME GIVEN 
YOU AT BIRTH 



YOUR (A4ondi) (Day) (Yoor) 
I DATE OF 
BIRTH 



PLACE 

OF 

BIRTH 



lOty} 



(County if Atnown) 



(StaN) 




MOTHER'S FULL NAME AT HER BIRTH (Mor makhn nomt) 



FATHER'S FULL NAME (Rt^ordltii of whtditr livinQ or dtod) 




YOUR PRESENT AGE 
(Ago on fast birthday) 



YOUR SEX 

MAil FfMAif 

•1 



□ □. 



YOUR COLOR OR RACE 

•V WHITC NIGIO OTHM 

■ □ □ □ 



HAVE YOU EVER BEFORE APPLIED 



n FOR OR HAD A SOCIAL SECURITY, ^ 

U RAILROAD, OR TAX ACCOUNT NUMBER? |_J LJ LJ 



don't (If "T«'* Frinf STATE in whith you opplioA ond BATE you ipplltd inA SOCIAL SECU IITT iUMIEI if known) 



I YOUR 
I MAILING 
ADDRESS 



(Numbtr and ifrttf) 



(City) 



(Sfoft) 



(ZIP Codt) 



TODAY S DATE 






[ Sign YOUR NAME HERE (Do Not Print) 



TREASURY DEPARTMENT Inftmol Rtvtnut Strvict 
Form SS-S (12-64) 



Rtfurn compltftd application to ntorttf SOCIAL SECURITY ADMINISTRATION DISTRICT OFFICE 

HA VI YOU COMMUTED AU 13 lYIMST 
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V. V V 




HEALTH INSURANCE is a 
deduction. 

You pay part of the health 
insurance. 

Your boss pays part of the 
health insurance. 

When you are sick, the 
insurance pays for the 
doctor and hospital. 



UNION DUES is a deduction. 



The union is a group of workers. 

They get together to help each other get better pay and working 
conditions. 
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N? 84 



Total 

Hours 






You earned and wr paid 



Regular I Overtime 



H 



5 4C 



Other 



TOTAL 



IW 



We paid these amounts for you 



I Withhold. 
F. I. C.A.|j^g_ Ux 



«| ii|n 



UMIM 



BALANCE 

of 

EARNING 






kS 



Period 

Ending 



Number 






PAY STATEMENT 



DETACH AND RETAIN 



PAY ROIL 
CHECK 






TRENTON N.^. 



N?8Lf 



PAY 



TO THE ORDER OF 



Sue lOoodL 



00 . 000 

000 



l9-_. 



S * J (>Sl 

|QQ 



GI.4S* 



EWING TRUST CO. 
TRENTON N-J. 



I 



ASSIGNMENT 

1) How many parts are in a paycheck? 

2) What part do you take to the bank? 

3) What is a deduction? 



4) 



Name 4 deductions. 












m 



1) 

2 ) 

3 ) 

4 ) 

5 ) 

6 ) 



UNIT II - A GOOD WORKER 



A Good Worker 

Work Habits 

Attitude 

Honesty 

Grooming 

Hygiene 




• 42 - 



o 

ERIC 



■JNI"’ !! 



Lesson ■ 



A Gcof! V'/orker 



OBJECTIVE - to Joarr. what nakes a good vTorker. 



Up to now ycu hava been loarr.ing to s"iw. 

This is not a.li you have to knew. 

It is just AS i~iportant to be a good worker. 

IS A GOOr FC.RKER? 

Good workers are hard working . 

Thank year boss :':cr the job by being a good worker. 



Vords to learn for this lesson: 



\"aste 

fleoenclable 
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DO NOT BE A CLOCK WATCHER. 




DO NOT WASTE TIME DAYDREAMING. 





It is the same as stealing if you do not give your boss 1 hour's work 
for 1 hour's pay. 



BE DEPENDABLE. 

Do not come to work one day 
and stay home the next. 



DO NOT WASTE TIME TALKING. 
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'IW! 
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ASSIGN MEN T 



Name 5 things a good worker does : 



1 ) 

2 ) 

3) 

4) 

5) 



-47- 

t 



ERIC 












9IBB] 






Lesson 2 



UNIT II 



Work Habits 



OBJECTIVE - to learn about good work habits. 
Words to learn for this lesson: 



easy 


(6'zi) 


difficult 


(dif'i kult) 


i mprove 


(im prDv') 


warning 


(wdr'ning) 


neat 


(net) 


tidy 


(tf'di) 


mistake 


(mis tak') 


waste 


(wast) 




It is easy to find a job, 
but difficult to hold it. 
To hold a job you must 
have good work habits. 









- 48 - 










mmmmm 



mm 






GOOD MORNING: DATED: — 196 



Namt of OPERATOR: 



When you quit work yostordoy oftornoon, you 

forgot to turn off the power to your machine 

_ Ai I OWFD UNFINISHED WORK TO REMAIN UNDER THE FOOT 
DIDN'T COVER YOUR MACHINE 

left your machine much too dirty 



IT TAKES ONLY A VERY FEW MINUTES TOQUITW^ 

I SHALL GREATLY APPRECIATE YOUR COOPERATION 

THAT THE ABOVE ITEMS ARE TAKEN CARE OF AT QUITT.NC TIME 

IN THE FUTURE. 



Thonks! 



Suporvisor 



r aCTORv PORMl SItviCC. P.o SOX 13 S 4 . COLUMBIA. kC 



PORM M-S 



This is a warning that you did something wrong. 







FACTORY FORMS SERVICE 






F O BOi« '354 






COLU^^BiA s C 




EMPLOYEE'S FINAL 


NOTICE 


Kl AkiF 




CLOCK # - . _ 


NAJV1C 


PLANT 


TIMF A.M./P.M. 


Her 1 


FINAL WARNING 




rvi 


you received 


a warning notice to improve your 


wn 


IlnAM fhic dar# 


of this final 


warning notice, we note no improvement has been made. The company feels the 10 day period 
should ordinarily be sufficient in such cases. However as to leave no doubt, the company, desi^r- 
ing to show interest and fairness is giving you a second (10) day period for correction of this 
condition. If no improvement has been shown at the end of time allowed in this notice, we 


regret we will have to replace you. 












aigneo -- - 





This is a warning that you must do better or lose your job. 



’’o 

ERIC 
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If you make a mistake, fix it. 

Go on learning new things . 

'You never know all about your job. 











DO NOT WASTE TIME. 

If 60 workers waste 1 minute each, the boss 
must pay for 1 hour when nobody has worked. 




i 

ASSIGNMENT 



1) It is to find a job, but to hold it. 

I 2) If you do something wrong, you get a . 

3) All your work should be and . 

4) If you make a mistake, . 

I 5) Go on new things. 

[ 

I 6) Do not _ _ time. 



: 
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UNIT II 

Lesson 3 Attitude 



OBJECTIVE - to learn how to behave at work. 
Words to learn for this lesson: 



attitude 


(at'i ttid) 


behave 


(be hav') 


polite 


(pa lit') 


friendly 


(frend'li) 


grouch 


(grouch) 


indifferent 


(in dif'a rant) 


rude 


(rUd) 


helpful 


(help'fOl) 



YOUR ATTITUDE IS AS IMPORTANT AS YOUR 
WORK HABITS. 



Be polite to everybody. 
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SMILE AND BE FRIENDLY. 



Nobody likes a grouch. 














B6 h6lpful to your boss. Bo holpful to tho othor workors. 



ASSIGNMENT 



Name 4 things which show a good attitude. 















Lesson 4 



UNIT II 



Honesty 



OBJECTIVE - to learn about honesty on the job. 

Words to learn for this lesson: 

trust (trust) 

earn (&rn) 

permission (p^r mish'an) 



Your boss and the other workers want to trust you. 

TRUST MUST BE EARNED. 

Do not go into drawers without permission. Never take anything home 
from the factory, even if you think it has been thrown away. ASK 
FOR IT. 

If you want to borrow something, ASK FOP IT. 



Do not waste time. 



Do not waste material 



> 



This is like stealing. 



Do not ask any other workers to punch in or out for you. 
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BE TRUTHFUL: 

Do not tell lies about the boss. 

Do not tell lies about the factory. 

Do not tell lies about the other workers. 

DO NOT GOSSIP. 
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UNIT II 



Lesson 5 



Grooming 



OBJECTIVE -* to learn how to be well groomed. 
Words to learn for this lesson: 



appearance 


(e per' ans) 


overdress 


(6 var dres') 


shine 


(shin) 


clothes 


(klo z) 


press 


(pres) 


makeup 


(mak'up) 


hairdo 


(ht'r'dU) 


pony tail 


(p5'ni tal) 



When you go to wor^., your appearance 
is very important. 

COME TO WORK CLEAN. 




U\ 



- 58 - 






o 

ERIC 



Keep your shoes shined. 
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You work with your hands; they are Important 








Your hands and fingernails should 
be clean. 







Wear your hair in a neat, short hairdo. 

If your hair is long, wear it in a pony tail at work. 



ASSIGNMENT 



Name 4 things you should do for good grooming. 



1 . 

■ ■■ iiiii ■■■ Ill t m n ^ 



2 . 



3. 



4. 



Name 4 things you should not do for good grooming. 










1 



Hygiene 



OBJECTIVE “ to learn about personal cleanliness and hygiene. 
Words to learn for this lesson: 



hygiene 


(hi'jen) 


every 


(ev'ri) 


deodorant 


(de d'dar ent) 


shiny 


(shi 'ni) 


straight 


(strati 


postu re 


(pos'che r) 


backache 


(bak'ak) 


daily 


(da'Ii) 



1 



1 • 
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CLEANLINESS IS IMPORTANT. 



An operator who Is sloppy In her person will also be sloppy In her 



work. 
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TAKE A BATH OR SHOWER EVERYDAY 













iiilliliiii 



1 



; 

SIT STRAIGHT. Bad posture gives you a backache. I 




IMiiiiiiiiiiiiiiiiiiia^^ 
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IF YOU HAVE A CUT, COVER IT WITH A BAND-AID. 



ASSIGNMENT 



Name 5 things that are important for good hygiene, 



1 . 

2 . 

3. 

4. 

5. 
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UNIT III - THE JOB 
Job-Fi ndi ng 

Jobs in the Needle Trade 

Letter of Application 

References 

Job I nterview 

The Appiication Form 

Fi rst Day on the Job 



Heaith I nsu ranee 



UNIT III 



Lesson I 



Job-Finding 



OBJECTIVE - to learn how and where to find a job. 
Words to learn for this lesson: 



training 


(tran 'i ng) 


employment 


(em ploi'mant) 


agency 


(a'jan si) 


needle trade 


(ne'di-trad) 


advertisement 


(ad ver'tiz mant) 


opportunity 


(op ar tO'ni ti) 


graduate 


(graj'O' at) 


interview 


(in'tdr vu) 


temporary 


(tem'pa rer i) 


experienced 


(eks per'! anst) 



When your training is finished, you want to find a job. 
There are different ways to find a job. 
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► 

You can go to an employment 



agency . 



The state has ap employment 



agency. You do not pay to 



get a job. You look for a 



job in the needle trade div- 



ision. 



There are private employment 



agencies too. There you must 

; 

pay to get a job. 





It 
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You can look in your newspaper in the advertising pages. 
You look under "Help Wanted." 



O^fMATOKS - Hand sewffs, prcssarsJ 
vill train For draptry manufacturMigJ 
CMptritnca preffrrtd. Call 5H'744(| 
Carlud Interlora. IMJ NMtmghanf> Way.l 
Trenton, Year round work# Clean# a»r] 
conditioned 3hop. Top pay, ^ ^ i 



rawiMO OPBRATM 7 Vor 
lime. Geflerel sewinfl and 
Uondrv and linen service. , APgV 
oerson’ Capitol Linen Service. U2 Murray 
Street. 



IsiAMSTRESS — ExDerlenced In all 
types lailorinq, apply In^ person C,_W 
Beddlqes Co.. J80 Hillcrest Ave.. Trenton. , 



WOMAN 

SEAMSTRESS 

Part- Time Evenings 
ToCuff Trousers & 
Make Minor Repairs 

CALL 392-341 1 
EXT. 304 



; SEWING AAACHINE 
I OPERATORS 

' Expo rltncf d optf atora only on taditi* 
Ibettar drtssta. If you can't earn from.sa 
Uo 13 par hour, you need not apply. 
All union benafiti. Apply In ptrion# a 
A M. to 3 P.M. daily. 

AL-MAE CO. 

; GREEN LANE. RT. NO. U 
BRISTOL. PA. 



OPERATORS 



Experienced ^l*®* 

tlons open. All union banaflts. Apply 
Lebrook Inc # 32$ Jtraev St, 



YOUNG WOMAN For altaratlona In 
tptclalty ihop. Apply by tatter to Helen 
Griffith Shop* 22 NT Willow St.*Tranton. 



1 

i 



SEAMSTRESS — " PvVt time position#! 
musi be experienced in oscratlrg Singer | 
sewing machine# previous working experi-l 
ence necessary# good slariing salary and} 
excellent employe^ benefits. Apply Per** 
sonnel Office# Mercer Hospiial, 446; 
Bellevue Ave.# T-enton J.J. 



DRAPERY SEWER — Experienced. CaH 

JU 7-2937. 



Many advertisements use abbreviations. Here are the most important 



oppty 


- opportunity 


grad 


- graduate 


intvw 


- interview 


temp 


temporary 


wk 


- weekly 


exp 


- experienced 


sal 


- salary 


pd 


- paid 
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ASSIGNMENT 

Write the words for these abbreviations. ! 

grad 

temp 

exp 

'i 

pd 

oppty ! 

intvw 

wk 

sal 

' 
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UNIT III 



Lesson 2 Jobs in Needle Trades 



OBJECTIVE - to learn about the different jobs in needle trades. 
Words to learn for this lesson: 



ski 1 1 


(skill 


responsi ble 


(ri spon'si bl) 


mistake 


(mis tak'l 


stockroom 


(stok'rffm) 


packing 


(pak'i ng) 


fill 


(fill 



We have already learned about the two different kinds of jobs 
in needle trades: 

FACTORY JOBS - to make things. 

NON-FACTORY JOBS - to work on things other people 

have made. 

LET US START WITH THE FACTORY. 

There are sewing jobs. 

There are non-sewing jobs. 
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THESE ARE SEWING JOBS: 




This is an operator. 

She is a skilled worker. 
This is the Job most of you 
girls will do. 



Some Jobs are in hand-sewing. 
But there are not many. 

Most Jobs in hand-sewing are 
given to the older operators. 
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THESE ARE NON-SEWING JOBS: 



I 



INSPECTING - This is a very 




responsible job. The 
inspector must look for 



mistakes . 



CUTTING - Some factories 



have girls who cut the 



threads for the operators. 



STOCKROOM - There are girls 



who bring material to the 



operator and take the 



finished work away. 
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f 

THE NON-FACTORY JOB. 

, There is some machine-sewing and some hand-sewing. 

j 

[ DRESS STORES: making alterations on dresses, suits, and coats. 

TAILOR SHOPS: working on men's garments. 

I DRY CLEANERS: making repairs, 

i HOSPITAL: repairing and mending. 



ASSIGNMENT 



Write 5 different jobs in needle trades. 



1 . 

2 . 



3. 



4. 



5. 
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UNIT III 

Lesson 3 Letter of Application 



OBJECTIVE - to learn how to write a letter of application. 



Words to learn for this lesson: 



employer 

apply 

impression 

reference 

follow 

interview 

convenience 



(em ploi'er) 

(a pll') 

(i m presh ' an) 
(ref'a rans) 
(fol'6) 
lin'tfer vu) 

(kan ven'yans) 



Ypu can apply for a job in person. 
Sometimes you must apply with a letter. 



IT IS IMPORTANT TO KNOW HOW TO WRITE THIS LETTER. 

This letter is the first impression the boss will have of you. 
If he does not like the letter, he will not give you the job. 



I 
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This is a sample of a letter of application. 
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In the upper right hand corner you write your address . and the date 



151 Main Street 
Gardentown, N. J. 08627 
July 12, 19__ 



On the left side you write the name and address of the person who can 

^ ■* 

give you the job (the boss) . 



151 Main Street 
Gardentown, N. J*. 08627 
July 12, 19 



Mrs. Yvonne Hillinger 
French Fashions 
Trenton, N. J. 08638 



Write about your school in the letter. 
Write about your summer jobs. 

Write what you have learned. 

Write about your references. 
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LETTER OF APPLICATION I 



Marie Katzenbach School for the Deaf 
West Trenton, New Jersey 08625 
July 12, 19__ 



Mrs. Tvonne Hllllnger 
French Fashions 
Trenton, N. J. 08638 

Peer Mrs. Hllllnger: 

In reply to your ad in yesterday's Trenton Times, I should 
like to apply for the job of power-sewing operator. 

I aa a senior at the Marie Katzenbach School for the Deaf 
and have had 3 years of vocational training on power machines. 

I have learned to handle the following machines : 

single-needle lockstitch machine 
2-needle lockstitch machine 
single-needle chalnstitch machine 
2-needle cablestitch machine 
nerrow and overedge machine 
buttonhole machine 
button and snap machine 
bllndstltch machine 

Last summer I worked as a stock girl at the Fancy Dress 
Co. In Camden, and have references from this company. 

I would be happy to come for an interview any time at your 
convoilpnce. 

Very truly yours. 



(Miss) 




LETTER OF APPLICATION II 



425 Grand Avenue 

West Trenton, N. J. 08628 

June 8, 19 



Mrs. Yvonne Hillinger 
French Fashions 
Trenton, N. J. 08638 

Dear Mrs. Hillinger: 

I am interested in securing work as a power-sewing operator. I 
vill graduate from King High School within a few weeks as a 
trained operator, and I can operate the following machines: 



single-needle lockstitch machine 
2-needle lockstitch machine 
single-needle chainstitch machine 
2-needle cablestitch machine 
merrow and overedge machine 
buttonhole machine 
button and snap machine 
blindstitch machine 



I am 19 years of age, and my health is good. 

I will be available for full-time employment any time after 
June 15. 

If you have any vacancies for a power-sewing operator , I would 
appreciate your consideration. 



Sincerely yours 



(Miss) 




ASSIGNMENT 



Write a letter of application. 



Use your best handwriting. 



Lesson 4 



References 



OBJECTIVE - to learn about references and how to get them. 



When you ask for a job, the boss will ask you for references. 

If you have worked before, you ask your past bosses for references. 

If you have not worked before, there are still people you can ask for 



The shop teacher who knows what you have learned. 

The priest, pastor, or rabbi who knows what kind of 
person you are. 

The person in charge of the schoolwork program, if you 
have worked there. 



They will be glad to give you a reference. 



A sample of a letter of reference is on the next page. 



Words to learn for this lesson: 



reference 

safe 



(refer ens) 
(saf) 



references: The principal of your school. 
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John R. French 
President 



Yvonne Kll linger 
Manager 



October 12, 19 



To whom it may concern: 

Sue Wood has worked as a power-machine operator In this 
company for the last 16 months* 

We have found her an excellent worker. She Is conscientious, 
reliable, and honest; and we are very sorry to lose her. 

I can recommend her very highly. 



Yours truly. 



FRENCH FASHIONS 

V Evonne HllllTager 
Manager 
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If you have letters of reference, keep them In a safe place. 

S 

I 



You might need them a few years from no^* when you cannot reach the 
person any more. 






ASSIGNMENT 



Name 5 people you can ask for a reference. 



i 

! 



i 

1 . 

2 . 



3. 



4. 



5. 



-87- 








IBUliili 









UNIT III 



Lesson 5 



Job Interview 



OBJECTIVE - to learn what to do when you are going to a job interview. 



Words to learn for this lesson: 



interview 

impression 

office 

slouch 

cafeteria 



(in'tir vJ) 

(im presh' an) 
(of'is) 

(slouch) 

(kaf e ter'i e ) 




If you know a job is open, you 
go for an INTERVIEW. 

The boss will ask you many 
questions. 

He wants to see if you are the 
right person for the job. 






1 










I 



YOU SHOULD ASK QUESTIONS TOO. 

You want to know if you would like the job. 



This is the first time 
the new boss sees you. 
HE FORMS AN IMPRESSION 
ABOUT YOU. 

Are you dressed neatly? 
If you look dirty or 
sloppy, the boss might 
not give you the job. 



NAMK 


INTERVIEWER'S IMPRESSIONS 




FOR POSITION 








AGE 


LIM THAN HION 


HION RCNOOL 


NO. VIARR 


IF ORAO.: 


lOUCATION aCHOOL ORAO. 


ORAOUATI 


eOLLIOI 


OlORII 




IMPRESSION 




IXCKLLKNT 


oooo 


FAIR 


FOOR 


AFFIARANCI 










DRiaa 










FKRRONALITV 




















■FIICH 










INTILLIOINCI 










AMSITIONR 
















INTIRVIIWIO RV 






\ 

OATg 


10 





i 



i 

K 



\ 



y 
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Are you late? 

BE SURE THAT YOU ARE ON TIME. 
Nobody likes to wait. 











mmm 












Walt for the boss to call you Into his office. 

When you are asked to sit down, do so. 

Sit straight. Do not slouch. Do not smoke during the Interview. 
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THIS GIRL WILL NOT GET THE JOB. 
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Look at the person when talking. 

Tell the boss your name. 

Answer the questions politely. 

ANSWER THE QUESTIONS TRUTHFULLY. 

Lies will catch up with you later, and you might lose the 
job. 

ASK WHAT YOUR JOB WILL BE. 

If you cannot do it, say so. 

ASK FOR YOUR WORK HOURS. 

ASK IF THE FACTORY HAS A CAFETERIA. 

You might have to bring your lunch. 



ASSIGNMENT 



ANSWER YES OR NO TO THESE QUESTIONS : 
At ths int6rvi.6W} should you 



sit straight? 


look out the windows? 


bring a friend? 


ask for a cigarette? 


look at the person who 


wear business clothes? 


talks to you? 


talk all the time? 


look at the ceiling? 


chew gum? 


ask questions about the 


job? 


have your shoes shined? 


slump in your chair? 


be on time for the 


be courteous? 


interview? 


answer all the questions? 


sit quietly? 



bite your nails? 



wear clean clothes? 



UNIT III 



Lesson 6 



The Application Form 




OBJECTIVE — to learn how to fill out an application form. 
Words to learn for this lesson: 



application 


(ap li ka'shen) 


information 


(in f^r ml'shen) 


female 


(fe'mal) 


male 


(mal) 


citizen 


(sit'i zan) 


emergency 


(i mdr'jdn si) 


reference 


(ref er ans) 


health 


(helth) 


handicap 


(han'di kap) 



J in order to get a job you may have to fill 

out an APPLICATION FORM. 
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An application form is a piece of paper with many questions. 
ANSWER ALL THE QUESTIONS TRUTHFULLY. 

FILL THE FORM OUT NEATLY. 



Let us look at some of the information you 



yourself 



\jill have to give about 



You write your NAME. 







TELEPHONE NUMBER 



DATE OF BIRTH 




MARITAL STATUS. 



Single 




Married 



Divorced 



C3D 

0^0 



Widowed 




FOR WHAT KIND OF WORK ARE YOU APPLYING? 

HAVE YOU WORKED BEFORE? YES? NO? 
IF YES, WHERE? 



WHERE DID YOU GO TO SCHOOL? 
DID YOU GRADUATE? 
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ARE YOU A CITIZEN OF THE UNITED STATES? 



WHOM TO CALL IN CASE OF EMERGENCY? 



REFERENCES: Name and address of people who know you. 



You might also be asked questions about your health. 



DO YOU WEAR GLASSES? 





DO YOU HAVE A HANDICAP? 

You must say that you are deaf and if you wear a hearing aid. 



ASSIGNMENT 



FILL OUT THE APPLICATION FORM ON THE NEXT PAGE. 
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EMPLOYMENT APPLICATION 



NAME (print) 

(last) (first) (middle) 

ADDRESS How Long? 

S. S. Number Telephone Number 

Date of Birth Age 

Sex M _ F — Number of Children 

Marital Status (check) Single Married Widowed 

Divorced 

Are you a citizen of the U. S. A.? 



EDUCATION 



School 


Number of years 


Name of School 


Did you graduate? 


lElementary 








High School 








College 








dther 









Kind of work applied for 

Do you have any previous experience? 



REFERENCES 



: 



Last 3 employers: 



Name & address 
of employer 


ICind of Work 
Name of Supervisor 


Dates 

From To 


Reason 
for Leaving 




























I 



3 people, not former employers: 



Name Address 


Business 


How long known 






























i 









HEALTH 

Are you in good health? Do you wear glasses? 

Do you have any handicap? 



I 

I 






Date 

Applicant's signature 
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UNIT III 



Lesson 7 



First Day on the Job 



1 



OBJECTIVE - to learn about the first day on the job. 
Words to learn for this lesson: 



apron 

thimble 

Thermos bottle 

cafeteria 

question 



(a'pran) 

(thim'bai) 
(th^r'mas bot'al) 
(kaf a ter'i a) 
(kwes'chan) 




ON THE FIRST DAY IT IS GOOD TO COME A 
LITTLE EARLY. 

This gives you time to ask questions. 









BRING YOUR OWN SCISSORS TO WORK. 
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If you do hand-sewing, you should also bring 
your own THIMBLE. 




If you want to keep your 
clean, bring an APRON. 




Ask the forelady where she wants you to work. You cannot choose your 
machine. 



She might give you practice work the first day. 



For lunch you might want to bring your own food. 





ASSIGNMENT 



1) 


Is it a good idea to come early the first day? 


Yes 


No 


2) 


Why? 






3) 


What should you ask the forelady? 






A) 


Name 3 thines to brine the first day. 







5) 



Can you choose your own machine? Yes 



No 



UNIT III 



Lesson 8 



Health Insurance 



OBJECTIVE - to learn about health Insurance and medical examinations. 
Words to learn for this lesson: 



health insurance 


(heith in shUr'ens) 


examination 


(eg zam i na'shen) 


disease 


(di zez') 


instrument 


(in'stna ment) 


height 


(hit) 


weight 


(wat) 


sick 


(sik) 


iii 


(ii) 




Many factories have HEALTH INSURANCE for the 
workers . 
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The insurance company wants you to have an 
examination by a doctor. 





The boss will send you to the company 
doctor. 

The doctor will check some things with his 
instruments. He will listen to your 
heart. He will check your height and weight. 



We shall learn some of the questions you might have to answer. 



YOUR AGE. 

WHO IS YOUR FAMILY DOCTOR? 



HAVE YOU BEEN ILL IN THE LAST 2 YEARS? 

IF YES, WHAT WAS THE NATURE OF THE ILLNESS? 

HAVE YOU HAD ANY OPERATIONS? 

IF YES, WHAT WAS THE NATURE OF THE OPERATION? 
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DO YOU HAVE MANY COLDS? 

DO YOU HAVE SEVERE HEADACHES? 

DO YOU HAVE DEFECTS IN VISION? 

DO YOU HAVE DEFECTS IN HEARING? 

WHICH OF THE FOLLOWING DISEASES OR CONDITIONS HAVE YOU HAD? 

Measles Whooping cough 

Mumps German measles 



Hernia 



Diphtheria 















UNIT IV - SHOP MATHEMATICS 



1) 


Basic 1 


nformation 


2) 


Time - 


Workweek 


3) 


Time - 


Piecework 


4) 


Money 




5) 


Money 


- Addition 


6) 


Money 


- Subtraction 


7) 


Money 


- Paycheck 


8) 


The Ya 


rdstick 



7:63 
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UNIT IV 



Lesson I 



Basic Information 



OBJECTIVE ~ to learn about the basic mathematical skills 



Words to learn for this lesson: 



SAME. 



sign 


(Sin) 


add 


(ad) 


subtract 


(sab trakt') 


multipiy 


(mul'ti pii) 


divide 


(di vid') 


equai 


(e'kwal) 


(=) MEANS THAT 


BOTH ARE THE 


= 1 girl 





1 boy = 1 boy 



You cannot say that 1 girl = 1 boy 
They are not the same. 






o 

ERIC 
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TO ADD MEANS TO MAKE LARGER. 

PLUS means to add. + is the sign for adding. 

You take 2 workers and add 2 workers. 

Now you have 4 workers. 

2 workers + 2 workers = 4 workers. 






TO SUBTRACT MEANS TO TAKE AWAY. 

MINUS means to subtract. — is the sign for minus. 

You have 5 dresses and take 2 away. Now you have 3 dresses. 
5 dresses — 2 dresses = 3 dresses. 
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TO MULTIPLY MEANS TO TAKE A THING MORE THAN ONCE. 
TIMES means to multiply. X is the sign for times. 

You take 4 pins once, then again, then again. 

You took 4 pins 3 times. Now you have 12 pins. 

3X4 pins = 12 pins 



TO DIVIDE MEANS TO MAKE INTO EQUAL PARTS. 

T is the sign for divide. 

You take 12 buttons and divide them into 3 equal piles. 
Now you have 4 buttons in each pile. 

12 buttons f 3 = 4 buttons 
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ASSIGNMENT 



FILL IN THE EMPTY SPACES: 

1) + is the sign for 

2) - is the sign for 

3) X is the sign for 

4) f is the sign for 

5) The = sign means both are 

6) To subtract means to 

7) Times means to . 

8) To add means to make 
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UNIT IV 



Lesson 2 



Time - Workweek 



OBJECTIVE -• to learn how time is figured for a workweek. 



Words to learn for this lesson: 



time 

dependent 

watch 

deduct 



(tim) 

(di pen'dent) 
(woch) 

(di dukt) 



Every worker is dependent on the clock for many things. 




This watch tells you how long you have worked. 
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NAME 

REGULAR HRS. AMOUNT 

OVERTIME HRS. 

DOUBLE HRS. 



TOTAL 





M 


T 


W 


T 


F 


S 


S 






















D«ily 

Total 

















This timecard shows how much time you have worked. 






O 
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YOU MEASURE TIME BY THE CLOCK. 



1 minute » 60 seconds 

1 hour ® 60 minutes 

1 day = 24 hours 

YOU SHOULD ALSO KNOW HOW TO DIVIDE THE HOUR. 

1 hour = 60 minutes 

^ hour = 30 minutes 

hour = 15 minutes 

You are paid by the hour, but if you are late, | hour will be deducted. 
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EXAMPLE: 



Your work starts at 8:00 a.m. 

You punch in at 8:00 a.m. You are paid from 8:00 a.m. 

You punch in at 7:A8 a.m. You are paid from 8:00 a.m. 

You punch in at 7:55 a.m. You are paid from 8:00 a.m. 

You punch in at 8:01 a.m. You are paid from 8:15 a.m. 

You punch in at 8:10 a.m. You are paid from 8:15 a.m. 

You punch in at 8:16 a.m. You are paid from 8:30 a.m. 

THE SAME IS TRUE FOR THE END OF YOUR WORKDAY. 



You are paid 



until A: 45 



p • IQ • 



You are paid until A: 00 p.m. 




You are paid until A: 30 p.m 



You are paid until A: 15 p.m 









mmsFwm 



EXAMPLE: 

Your workday ends at 4:30 p.m. 



You 


stop 


at 


4:30 


p .m. 


You 


are 


paid 


until 


4:30 


p . m . 


You 


stop 


at 


4:25 


p.m. 


You 


are 


paid 


until 


4:15 


p.m. 


You 


stop 


at 


4:40 


p.m. 


You 


are 


paid 


until 


4:30 


p.m. 


You 


stop 


at 


4:50 


p.m. 


You 


are 


paid 


until 


4:45 


p.m. 


You 


stop 


at 


5:00 


p.m. 


You 


are 


paid 


until 


5:00 


p . m . 



ASSIGNMENT 



FIGURE HOW MANY HOURS EACH OF THESE WORKERS HAS WORKED. 



Sandy Monday 7:55 till 

Tuesday 7:55 till 
Wednesday 7:55 till 
Thursday 7:55 till 
Friday 7:55 till 



4:00 = 


hours 


4:00 = 


hours 


4:00 


hours 


4:00 


hours 


4:00 


hours 



TOTAL HOURS? 
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Linda 



Monday 


8:00 


till 


3:45 = 


hours 


Tuesday 


8:00 


till 


3:30 = 


hours 


Wednesday 8:00 


till 


4:00 = 


hours 


Thursday 


8:00 


till 


4:15 = 


hours 


Friday 


8:00 


till 


4:30 = 


hours 



TOTAL HOURS? 



Mary 



Monday 


7:46 


till 


3:30 = 


hours 


Tuesday 


7:50 


till 


3:35 = 


hours 


Wednesday 


7:59 


till 


3:25 = 


hours 


Thursday 


7:58 


till 


3:40 = 


hours 


Friday 


8:00 


till 


3:26 = 


hours 
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TOTAL HOURS? 
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Lesson 3 



UNIT IV 



Time - Piecework 






OBJECTIVE - to learn how to figure your time for piecework. 



Words to learn for this lesson: 

closely (klos'li) 

amount (a mount') 



WHEN YOU WORK OK PIECEWORK, YOU MUST WATCH THE CLOCK CLOSELY. 

If you work too slowly one hour, you must work very fast 
the next. 

You should try to do the same amount of work every hour. 



FOR EXAMPLE: 

You have to make 16 bundles a day. 
You must make 2 bundles every hour. 
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First 

Hour 

i 




RIGHT: 2 



■V 




WRONG: I 



Second Third Fourth Fifth Sixth Seventh Eighth 
Hour Hour Hour Hour Hour Hour Hour 




You can see on this picture what can happen. 

If you do not make 2 bundles every hour, you must make it up 
in the last hour. 

You cannot do that. 



This is why you must learn to divide the work you have to 
finish in a day. 



YOU CAN DIVIDE THE WORK INTO HOURS. 

FOR EXAMPLE: You work 8 hours. You must make 32 bundles a day. 

You divide the bundles by the hours. 

32 bundles f 8 hours = 8 f32 = 4 

You must make 4 bundles every hour. 
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8:00 


to 


9:00 


4 bundles 


9:00 


to 


10:00 


4 bundles 


10:00 


to 


11:00 


4 bundles 


11:00 


to 


12:00 


4 bundles 






LUNCH 




12:30 


to 


1:30 


4 bundles 


1:30 


to 


2:30 


4 bundles 


2:30 


to 


3:30 


4 bundles 


3:30 


to 


4:30 


4 bundles 



32 bundles 



You can also divide the work into HALF HOURS. 

You can also divide it into QUARTER HOURS . 

8 hours = 16 half hours = 32 quarter hours 
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ASSIGNMENT 



You work 8 hours. 



HOW MANY BUNDLES MUST YOU MAKE EVERY HOUR IF YOU MUST MAKE: 



40 a day 
80 a day 
96 a day 
106 a day 
144 a day 
184 a day 
288 a day 
352 a day 
440 a day 



8 rw' 

8 fW~ 

8 ■= 
8 /ToT 
8 /T^ 

8 flM 
8 

8 /352 
8 /440 



IF YOU WANT TO KNOW HOW MANY BUNDLES YOU MUST MAKE EVERY ^ HOUR, YOU 
MUST DIVIDE BY . 

IF YOU WANT TO KNOW HOW MANY BUNDLES YOU MUST MAKE EVERY J HOUR, YOU 
MUST DIVIDE BY . 















UNIT IV 



Lesson 4 



OBJECTIVE - to learn about money. 

Words to learn for this lesson; 



money 


( m u n ' i ) 


coin 


(koin) 


bill 


(bi 1) 


half 


(haf) 


quarter 


(kwor'tar) 


di me 


(dim) 


nickel 


( n i k ' al) 


penny 


(pen 'i) 



THE U.S.A. HAS 2 KINDS OF MONEY; 

PAPER MONEY - bills of 1 dollar or more. 
COINS - for cents 



muNiTio OP Axiwc* 





This is a DOLLAR BILL. 
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Money 



O 



















5 



Bills come for: 1 dollar 

2 dollars 
5 dollars 
10 dollars 
20 dollars 
50 dollars 
100 dollars 
500 dollars 
1,000 dollars 
10,000 dollars 



$ is the sign for dollar. is the sign for cent 




1 dollar is the same as 2 halves 
i 1 dollar is the same as 4 quarters 

I 1 dollar is the same as 10 dimes 

I 1 dollar is the same as 20 nickels 

[ 1 dollar is the same as 100 pennies 






This is a PENNY. 
A penny = IC 



ASSIGNMENT 



1 ) 


How 


many 


2 ) 


How 


many 


3 ) 


How 


many 


4 ) 


How 


many 


5 ) 


How 


many 


6 ) 


How 


many 


7 ) 


How 


many 


8 ) 


How 


many 


9 ) 


How 


many 


10 ) 


How 


many 
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UNIT IV 



Lesson 5 



Money - Addition 



OBJECTIVE - to learn how to add different coins 






Words to learn for this lesson: 

change (chanj) 

group (grUp) 

below (bi Id') 

Today we shall learn how to make 

A one-dollar bill can be changed 
into coins. 



change . 














1 QUARTER = 2 DIMES + 1 NICKEL 






You see that you can use many different coins to make change. 
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minim 











ASSIGNMENT 



LET US ADD, 

Look at each group of coins below. Count the money. 

How many cents are there? Write the answer on the line. 
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Make change using only these coins: 




Can you find 5 ways to make change for 1 dollar? 

1 ) 

2 ) 

3) 

A) 

5) 



5 



\ 
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Lesson 6 



I 



. 

Money - Subtraction 



OBJECTIVE - to learn how to subtract different coins. 

Words to learn for this lesson: ! 



stocking 
salesgi rl 
deduct 



(stok'ing) 
(salz gbri) 
(di dukt) 



In the last lesson we learned to add coins. 
Now we shall SUBTRACT coins. 




You buy a pair of stockings. 
HOW MUCH DO THEY COST? 85C 

You pay with a dollar bill. 
The salesgirl must give you 
change from $1. 
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SHE DEDUCTS 85C FROM lOOC. lOOc 

- 85c 
15c 



SHE GIVES YOU BACK 1 DIME + 1 NICKEL. 
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ASSIGNMENT 



You have 1 QUARTER. 

What coins do you get back in change If you spend: 



23c 



19c 

15c 

lie 

7C 



You have - DOLLAR. 

2 

What coins do you get back in change if you spend: 



49c 

34c 

28c 

12c 

8C 
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Lesson 7 



Money - Paycheck 



OBJECTIVE - to learn how to figure your paycheck. 
Words to learn for this lesson: 



wages 


(wa'jas) 




g ross 


(g ros) 




net 


(net) 




income tax 


(in'kum 


taks) 


social security 


(so'shal 


si kur'i ti) 



We have learned about the paycheck and the deductions. Now you 
shall learn to figure your paycheck. 

First you must know how many hours you have worked. 

MULTIPLY THE NUMBER OF REGULAR HOURS BY YOUR HOURLY WAGE. 
MULTIPLY THE NUMBER OF OVERTIME HOURS BY 1^ TIMES YOUR HOURLY 

WAGE. 

FOR EXAMPLE: REGULAR WAGE = $1.50 an hour 

OVERTIME = $1.50 + 75<? = $2.25 an hour 
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TO FIGURE PIECEWORK, YOU MULTIPLY THE PIECES OF WORK BY THE 



MONEY YOU ARE PAID FOR EACH PIECE. 



WHEN YOU HAVE FIGURED YOUR WAGES, YOU SUBTRACT THE DEDUCTIONS, 



Pay for regular hours 
+ Overtime pay 
+ Piecework 
- Deductions 



= Paycheck 



Before the deductions are subtracted, your pay is called GROSS PAY 



After the deductions are subtracted, your pay is called NET PAY, or 
TAKE-HOME PAY. 



EXAMPLE; 



Worker - Sue Wood 
Hourly wage - $1.68 
Piecework - $ .20 



Regular Hours 



Overtime 



Piecework 



Monday 

Tuesday 

Wednesday 

Thursday 

Friday 



8 



74 



8 

8 



72 



24 hours 



1 hour 



146 pieces 



24 hours 
1 hour 
146 pieces 



X 

X 

X 



$ 1.68 

$2.52 

.20 



$40.32 
$ 2.52 
$29.20 

$72.04 GROSS PAY 
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DEDUCTIONS ARE SUBTRACTED FROM THE GROSS PAY. 



Income 


tax 


$11.30 




Social 


Security 3.17 




Health 


insurance 1.20 




Union dues 


a 1.25 
$16.92 


DEDUCTIONS 


GROSS PAY 


- 


DEDUCTIONS 


= NET PAY 


$72.04 


— 


$16.92 


= $55.12 



ASSIGNMENT 

FILL IN THE MISSING SPACES: 



1) PIECEWORK: 
Piecework 


433 pieces @ 
Income Tax 


23c each = $ 

Social Security 


Union 


Net Pay 


$ 


$16.10 


$ 4.38 


$ 1.00 


$ 



2) HOURLY WAGES: 


40 


hours 


@ $2.05 an 


hour = 


$ 




OVERTIME 


• 

• 


6 


hours 


@ $ an 


hour = 


$ 




Regular 


Overtime 


Income 


Tax Social 


Security 


Pension 


Net Pay 


$ 


$ 




$16. 


80 $4. 


.42 


$5.00 


$ 



3) HOURLY WAGES: 


16 


hours 


@ 


$1.93 


an hour = 


$ 


OVERTIME : 


2 


hours 


@ 


$ 


an hour = 


$ 


PIECEWORK : 


248 


pieces 


@ 


$.19 


each = 


$ 



Regular Overtime Piecework Inc. Tax S.S. Health Ins. Union Net Pay 



$ $ $ $13.00 $3.69 $1.50 $1.25 $, 
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Lesson 8 



UNIT IV 



The Yardstick 



OBJECTIVE - to learn to use a yardstick. 
Words to learn for this lesson: 



material 


(me ter'i el) 


measu re 


(mezh'er) 


ya rd 


(yard) 


half 


(haf) 


qua rter 


(kwtir'ter) 


eighth 


Uth) 



WHEN WE CUT MATERIAL, WE USE A MEASURE THAT IS CALLED A YARD . 





This is a YARDSTICK. 

It is a piece of wood 1 yard long. 

One side is divided into 36 inches. 

The other side is divided into halves, quarters, 
and eighths of a yard. 
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1 YARD IS THE SAME AS: 




2 X i YARD 



4 X J YARD 



8 X I YARD 



1 

2 



YARD IS THE SAME AS: 




1 X I YARD 



2X7 YARD 
4 



4 X I YARD 



-140- 







tfii 




















2 yard is the same AS; 
4 




I 




^ YARD 
+1 YARD 



3X5 



6 X J YARD 



« 



m 
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\ YARD - 
^ 4 YARD 



I YARD + 

^ YARD 



3 X I YARD 






I YARD IS THE SAME AS: 




\ + 

^ I YARD 



YARD - 
^ YARD 



5 X g YARD 



- YARD IS THE SAME AS: 
8 




• « mm m • • ^ 

I 




1 YARD 
- J YARD 



I YARD 
+ J YARD 



7 X J YARD 





















ASSIGNMENT 



1) How many ^ are there in | ? 

o 8 



2) How many | are there in ^ ? 



I 3 

3) How many ^ are there in - ? 

o 4 



4) How many | are there in ^ ? 



5) How many f are there in ^ ? 

4 4 



1^19 



6) How much is | + g 



7) How much is | - g ? 



8) How much is | + | ? 



9) How much is 



1 - 1 9 

4 § • 



10) How much is 7 + J ? 

4 8 
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UNIT V - CLOTHING FOR WOMEN 



1) Lingerie 

2) The Dress - Blouses 

3) The Dress - Sleeves 

4) The Dress - Necklines and Collars 

5) The Dress - Skirts 

6) The Dress - Pleats and Tucks 

7) Suits and Coats 

8) Sports Clothing 












1 




145 
















UNIT V 



Lesson I 



Lingerie 



OBJECTIVE - to learn the names of pieces of lingerie. 



Words to learn for this lesson i 



iingerie 

product 

garment industry 
bra 



(ian zhe re') 
(prod'ekt) 

(garment in'des tri) 

(bra) 



In this unit you will learn the names of the different products 
made in the garment industry. This lesson is about ladies* lingerie. 




This is a BRA. 



Bras come in different lengths, 



The bra factory uses mostly 



lockstitch machines. 



- 146 - 













- II... J. JU 




Heavy lockstitch machines, zlg-zlg machines, and hemstitch machines 
are used to make girdles. 
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The FULL SLIP 



Factories that make slips use 
machines, hemstitch machines. 



lockstitch machines and also zig-zig 
rufflers, and embroidery machines. 
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The 



same machines are 



used for these as for slips. 
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PANTIES 





SOCKS or ANKLETS 



Stockings, socks, and panties are made on 
knitting machines with very little sewing* 
The sewing is done on cablestitch machines^ 




STOCKINGS or HOSE 
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UNIT V 



Lesson 2 The Dress - Blouse 



OBJECTIVE - to learn about the different parts of the blouse. 
Words to learn for this lesson; 



blouse 


(blous) 


front 


(f runt) 


back 


(bak) 


facing 


(fas'ing) 


Interfacing 


(in'ter fas 


shoulder 


(shdl'dar) 


side 


(sid) 


wai st 


(wast) 



The dress has two main parts: 
the blouse and the skirt. 



This is the BLOUSE. 
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The blouse is made of different parts 







The FRONT OF THE BLOUSE 



The BACK OF THE BLOUSE 



Most blouses have 
a FACING and 
INTERFACING 
around the neck. 




TacmsGi 

/ 
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Inter l> 



act yi^ 



If the dress has no sleeves, there Is a facing and Interfacing around 
the armhole. 



THE FACING Is of the same material as 
dress look neat around the 



the dress, 
edges . 



It makes the 



THE INTERFACING 



Is of different material 
gives body to the dress. 



than the dress. 



It 
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Shoulder Seam 




SHOULDER SEAM - to sew the front and the back together at the 

shoulder . 

ARMHOLE SEAM - to sew the sleeve to the blouse. 

SIDE SEAM - to sew the front and the back together under 
the arm. 

WAISTLINE SEAM -* to sew the blouse and the skirt together. This 

can be at the natural waistline or lower or 
higher . 
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ASSIGNMENT 



Name 4 parts of the blouse 



Name the 4 main seams of the blouse 
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UNIT V 

Lesson 3 The Dress - Sleeves 



OBJECTIVE - to learn about different types of sleeves. 

I 

Words to learn for this lesson: 



sleeveless 

cap 

puffed 

raglan 

kimono 



(slev'lis) 
(kap) 
(puff) 
(rag'lan) 
(ki mo'ne) 






l« 

I This is a PUFFED SLEEVE. 

This sleeve is used mostly 
for party dresses. 



V 
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This is a SHORT SET-IN SLEEVE. 



The same pattern can make a ^ length 
sleeve or a long sleeve. 






This is a SHIRTWAIST 




This Is a RAGLAN SLEEVE. 




This is a KIMONO SLEEVE. 

The sleeve and the blouse 
are cut in one. 
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The sleeve and the dress 
are cut differently. 

Look at the pattern. 
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ASSIGNMENT 

NAME 7 DIFFERENT KINDS OF SLEEVES. 



2 ) 

3) 

4) 





UNIT V 



Lesson 4 



The Dress - Necklines and Collars 



OBJECTIVE - to learn about different necklines. 



Words to learn for this lesson; 



plain 


(plan) 


col lar 


(kol'ar) 


mandarin 


(man'da rin) 


poi nted 


(poi n 'tid) 


round 


(round) 


squa re 


(skw?r) 


shawl 


(shdl) 











1 






A round neckline can have a 




MANDARIN collar. 




round PETER PAN 
collar. 






i 





If 

it 



If the round neck Is cut lower. 
It Is called a SCOOP NECK. 



It dips In the center, 

Is called a SWEETHEART NECK. 
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If the neckline is straight across, 
It Is called a BOAT NECK. 




ASSIGNMENT 



NAME 5 DIFFERENT NECKLINES: 1) 

2 ) 

3) 

4) 

5) 

NAME 5 DIFFERENT COLLARS: 1) 

2 ) 

3) 

4) 

5) 
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UNIT V 

Lesson 5 The Dress - Skirts 



OBJECTIVE - to learn about 


different skirts. 


Words to learn for 


this lesson: 


wrap 


(rap) 


around 


(a round') 


gore 


(gor) 


ci rcle 


(s6r 'kal) 


gather 


(gaTh'ar) 


pleat 


(plet) 




Just like blouses, SKIRTS ALSO COME IN 
DIFFERENT PATTERNS. 



t 



Bc€ + 

> 



This Is the simplest skirt. 



It is a STRAIGHT SKIRT. 



It has only two parts: 
1 front and 1 back. 
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This is a WRAP-AROUND SKIRT. 

It is open on one side, and 
wrapped around the body. 





The GORED SKIRT is wider on 
the bottom. 

This is a 6-gore skirt. It 
has 6 pieces. 

There can also be gored 
skirts with more than 6 
pieces. 






K jii mxi 



This is a CIRCULAR SKIRT. 



It has only one piece of material. 






It can be cut in a whole circle. 
It can be cut in a half circle. 



This is a PLEATED SKIRT. 

We shall learn about the 
different kinds of pleats 
in the next lesson. 






















< 





The GATHERED SKIRT is also called a DIRNDL (dern'dal) SKIRT. 
It Is a straight piece of material that is gathered at the 
waist. 



ASSIGNMENT 



NAME 6 DIFFERENT KINDS OF SKIRTS: 1) 

2 ) 

3) 

A) 

5) 

6 ) 
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UNIT V 






Lesson 6 



The Dress - Pleats and Tucks 



OBJECTIVE - to learn about the different pleats and tucks. 



Words to learn for this lesson: 



fullness 

kick 

accordion 

pieat 

tuck 

decoration 



(fQl'nis) 

(kik) 

(a k6r'di an) 
(plet) 

(tuk) 

(dek a ra'shan) 



WHEN YOU WANT FULLNESS IN A DRESS, YOU USE GATHERS OR PLEATS. 




The KICK PLEAT is used in straight skirts 
to give room to walk. 
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SOME SKIRTS HAVE PLEATS ALL AROUND. 




This skirt has flat, pressed pleats 



They are called KNIFE PLEATS. 



These pleats are pressed, but they 



are not flat. 



They are called ACCORDION PLEATS. 
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TUCKS ARE FOLDED LIKE PLEATS, BUT THEY ARE STITCHED. 




These are STRAIGHT TUCKS. 



For decoration, CURVED TUCKS 



can be made. 



ASSIGNMENT 



NAME 5 KINDS OF PLEATS. 

1 ) 

2 ) 

3) 

4) 

5) 
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UNIT V 




Lesson 7 



Suits and Coats 




OBJECTIVE - to learn about different suits and coats. 
Words to learn for this lesson: 



tai lor 



(ta' lar) 



lapel 
lining 
designer 
trench coat 



(la pel') 
(lln'ing) 

(di zin'ar) 
(trench kot) 



Most suits are LINED. If a suit has 



no lining, it is called UNLINED. 
Some summer suits are unlined. 



This is a TAILORED SUIT. 



It looks like a man's suit, 



It has a collar and lapels, 
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This is a "CHANEL" (sha nel') SUIT. 



It is named for a French designer. 



It has a box jacket. 



Many times the blouse is made from 



the same material as the lining. 
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This is a FITTED COAT. 



It is also called a PRINCESS 



COAT. 



Many times the whole coat is 
interlined to give a good fit 
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This is a POLO COAT. 

It is made from camel hair. 




This is a RAINCOAT. 
It is also called 
a TRENCH COAT. 



These coats have 2 rows of buttons. We call that DOUBLE-BREASTED. 
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ASSIGNMENT 



1) What does a tailored suit look like? 

I 

I 2) What Is an unllned suit? 

\ 

3) What Is a "Chanel" suit? 



4) What Is another name for the princess coat? 



5) What Is the name for a coat with lines straight up and down? 



6) What Is a trench coat? 



7) What do you call a coat with 2 rows of buttons? 
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UNIT V 



Sports Clothing 



Lesson 8 



OBJECTIVE - to learn about sports clothes. 



Words to learn for this lesson: 



bathing suit 

sport 

pattern 

hipster 

beli bottom 

top 

sweater 



(baTH'ing sDt) 
(sport) 
(pat'arn) 
(hip'ster) 

(bei' bot am) 
(top) 

(swet'er) 



FOR SUMMER, THERE IS THE BATHING SUIT. 
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This is a ONE-PIECE SUIT. 




181 



MOST PANTS SIT AT THE WAISTLINE. 
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Blouses, tops, or' sweaters are worn over pants or shorts. 




1) Name one 2-piece bathing suit. 

2) Name 4 different length shorts. 

3) What are low-waist pants called? 

4) What is worn with pants or shorts? 

5) What is another name for car coat? 
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UNIT VI - CLOTHING FOR MEN 



1) Underwear 

2) Shirts 



3) 



Outer Clothing 



p 






UNIT VI 

Lesson I Underwear 



OBJECTIVE - to learn the names of kinds of men's underwear. 
Words to learn for this lesson: 



Shi rt 


(shbrt) 


athletic 


(ath let'ik) 


knitwear 


(nit'w^r) 


brief 


(bref) 


woven 


(wo'van) 


pajamas 


(pa ja'maz) 



UNDER THE SHIRT, MEN WEAR T-SHIRTS OR ATHLETIC SHIRTS. 
The T-shirt and athletic shirt are KNITWEAR. 





This is a T-SHIRT. 



This T-shirt has a round neck. 
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UNDER THE PANTS, MEN WEAR BRIEFS OR SHORTS 




These are SHORTS. 

Shorts are made of woven 
material. 
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Over the pajamas they wear 
a ROBE. 



o 
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ASSIGNMENT 



1) 


What 


do 


men 


wear 


under 


their 


shirts? 


2) 


What 


do 


men 


wear 


under 


their 


pants? 


3) 


What 


do 


men 


wear 


at night? 
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UNIT VI 



Lesson 2 



Shirts 



OBJECTIVE - to learn about different shirts 
Words to learn for this lesson: 



Shi rt 


(sh6rt) 


yoke 


(yok) 


tie 


(ti) 


cuff 


(kuf) 


SHIRTS COME IN DIFFERENT STYLES. 
They are all cut with a YOKE. 


A / 1 

/ f ' 


1 M 


/ / 1 


V L 





Yoke 




This is a SPORTS SHIRT. It is worn without 
a tie. 



The collar of the sportshirt is made in 
one part. 
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are made of 2 parts 
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Tab collar 






1 



I 



i 



i 



t 

i 



3 
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Shirts can have SHORT SLEEVES, and shirts can have LONG SLEEVES. 



Long sleeves always have CUFFS. 

These are the 3 styles for cuffs: 




Barrel cuff 




The barrel cuff buttons. 



The French cuff is worn with cuff links. 

The convertible cuff can be worn with cuff links, and it can be worn 
without cuff links. 



A 
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ASSIGNMENT 



1) Do all shirts have yokes? 



2) What shirt is not worn with a tie? 

I 

3) How many parts does the collar of a dress shirt have? 



4) Name 3 collar styles: 



? 



5) 



Name 3 cuff styles: 
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UNIT VI 



Lesson 3 



Outer Clothing 




OBJECTIVE - to learn the names of men's 
outer clothing. 

Words to learn for this lesson: 

trousers (trou'zerz) 
pants (pants) 

(jak'it) 
(zip'i n) 



This is a SUIT. 

The top and the trousers are 
made of the same material. 

The top is the COAT. 

The TROUSERS are also called 
PANTS. 
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This Is a pair of SLACKS. 



They may be worn with only a shirt. 




They may also be worn with a SPORTS 
JACKET. 



V 



4 



- 198 - 



o 

ERIC 






1 



« 




















This is a RAINCOAT 
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It is also called an ALL-WEATHER 



COAT. 



Most all-weather coats have 



zip-in linings 
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This is a TOPCOAT. 



It is worn in cold weather. 
It often has a zip-in lining 




ASSIGNMENT 



1) Does a suit have slacks? 

2) Does a suit have pants? 

3) Does a suit have a coat? 

4) Does a suit have a jacket? 

5) When is a topcoat worn? 
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